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The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Confirmed Minutes of Meeting 22 of the Braille Authority of New Zealand Aotearoa Trust, the fourth Annual General Meeting, held in the Board Room, Āwhina House, Blind Foundation, 4 Maunsell Road, Parnell, on Tuesday 9 September 2014, commencing at 3:05pm

1  Welcome, attendees, apologies

Chairman Maria Stevens welcomed everyone to the fourth Annual General Meeting of the Trust. She initiated the roll call of trustees and observers and called for apologies.

	Name
	Appointed by
	Term Expires

	Trustees
	
	

	Steve Bellamy
	BLENNZ
	2016

	Paul Brown
	The Seven
	2015

	Jenny McFadden
	BLENNZ
	2017

	Karen Plimmer
	RNZFB
	2015

	Mary Schnackenberg, Secretary
	The Seven
	2017

	Maria Stevens, Chairperson
	Ngāti Kāpō
	2016

	Vacancy
	PVI
	2015

	Paula Waby (until 3:37pm)
	ABC NZ
	2015

	Lisette Wesseling
	RNZFB
	2016


	Name
	Organisation

	Observers
	

	Martine Abel-Williamson
	Auckland Council Strategic Advisor Disability

	Don Fairgray
	Parents of Vision Impaired Board member

	Peter Hoskin
	Blind Foundation Board of Directors member

	Rick Hoskin
	Blind Foundation Board of Directors Chair

	Neil Jarvis
	Blind Foundation Executive Director Strategic Relationships Accessibility

	Lyviana King
	Blind Foundation Accessible Formats Production Workflow Coordinator

	John Lambert
	AUT University

	Clive Lansink
	BLENNZ Chair Board of Trustees, Blind Citizens National President

	Janet Reynolds
	retiring BANZAT Treasurer and trustee

	Glennis Shelton
	Blind Foundation Accessible Formats Production braille producer

	Raeleen Smith
	former BANZAT trustee (by phone)

	Phil Turner
	Blind Foundation Accessible Formats Production Manager

	Nicholas Wood
	Blind Foundation Accessible Formats Production braille producer

	Apologies
	

	Teresa Bradfield
	Blind Foundation Executive Director Client Services

	Thomas Bryan
	Blind Foundation Head of Support Services

	Julia Budd
	Massey University Senior Tutor School of Curriculum & Pedagogy

	Sandra Budd
	Blind Foundation Chief Executive

	Chrissie Cowan
	Ngāti Kāpō o Aotearoa Executive Officer

	David Gower
	Braille Signs Ltd

	Latoa Halatau
	Vision Pacific Trust

	Tewai Halatau
	Vision Pacific Trust

	Greg Hurn
	Blind Foundation Executive Director Accessible Information Services

	Kathryn Johns
	Blind Foundation Service Coordinator/Practice Advisor Adaptive Communications/AdaptiveTechnology Service Upper and Central North Island

	Greg Morgan
	Auckland Libraries Manager Service Development

	Vincent Naidu
	Solicitor

	Wendy Richards
	BANZAT trustee

	Marion Satherley
	BANZAT trustee

	Maurice Sloane
	Vision Associates Managing Director

	Karen Stobbs
	BLENNZ Principal

	Carin Sundstedt
	Ministry of Education Senior Advisor Service Delivery - Special Education

	Peter Swanson
	Blind Foundation Executive Director Culture, Engagement & Improvement

	Alison Tunley
	Blind Foundation Finance Manager

	Rose Wilkinson
	Blind Citizens Executive Officer


Apologies were accepted by agreement.

2  In memoriam

Members stood in silence to honour those who have passed away in the last 12 months. Names mentioned were Linda Beck, Nancy Dare, Paul Manning and Glory Regan.

3  Minutes

3.1  Confirmation of Minutes of Meeting 17, the third Annual General Meeting, held on 17 September 2013.

It was resolved:

That the Minutes of Meeting 17, the third Annual General Meeting of the Braille Authority of New Zealand Aotearoa Trust held on Tuesday 17 September 2013 be confirmed.

Moved: Mary Schnackenberg. Seconded: Maria Stevens. (Res. 22-1).

3.2  Matters arising from Minutes not listed elsewhere in the Agenda

No matters were raised.

4  Chairperson's annual report

Chairperson Maria Stevens read her Annual Report. It is provided as Attachment A to these Minutes.

It was resolved:

That the Chairperson's Annual Report of the Braille Authority of New Zealand Aotearoa Trust for the year ending 30 June 2014 be adopted.

Moved: Maria Stevens. Seconded: Mary Schnackenberg. (Res. 22-2).

5  Treasurer's financial report

Janet Reynolds presented the Treasurer's Annual Report and Financial Statements, provided as Attachment B to these Minutes. She also read the review letter from Alison Tunley, the Finance Manager at the Blind Foundation.

It was resolved:

That the Treasurer's Annual Report and Financial Statements of the Braille Authority of New Zealand Aotearoa Trust for the year ending 30 June 2014 be adopted.

Moved: Maria Stevens. Seconded: Paul Brown. (Res. 22-3).

6  Election of officers

At 3:34pm, Chairman Maria stood down from the Chair and invited trustee Paul Brown to conduct the election of the Chair.

Chairperson

Nominations were called for the position of Chairperson.

Maria Stevens was nominated by Mary Schnackenberg, seconded by Jenny McFadden.

As there were no further nominations, Maria was declared elected for the 2014-2015 year.

Maria resumed the Chair at 3:35pm.

Treasurer

Nominations were called for the position of Treasurer.

Mary Schnackenberg was nominated by Maria Stevens, seconded by Paul Brown.

As there were no further nominations, Mary was declared the Treasurer.

Secretary

Nominations were called for the position of Secretary.

Mary Schnackenberg was nominated by Lisette Wesseling, seconded by Paul Brown.

As there were no further nominations, Mary was declared the Secretary.

7  Cheque signatories

Following on from the election of officers, the cheque signatories for the ASB Bank accounts were reviewed. Three signatories are required, two of whom approve each payment.

Currently the signatories are: Janet Reynolds, Steve Bellamy and Mary Schnackenberg. However Janet Reynolds has retired from BANZAT and a new signatory is required.

It was resolved:

That the cheque signatories for BANZAT bank accounts for the 2014-2015 year be Steve Bellamy, Jenny McFadden, and Mary Schnackenberg.

Moved: Paul Brown. Seconded: Maria Stevens. (Res. 22-4).

8  Moderator for BANZAT lists

Janet Reynolds has been the moderator for the two BANZAT lists. One is for BANZAT trustees. The other is the general New Zealand braille list. With Janet's retirement from BANZAT, it was agreed that Mary Schnackenberg and Paula Waby would be list moderators.

9  BANZAT Policy 7 Accreditation of Braille Producers Working in New Zealand

Speaking on behalf of BANZAT, Paul Brown explained that BANZAT sent out for consultation a policy about the accreditation of braille producers working in New Zealand. Eleven pieces of thoughtful feedback had been received and were discussed at the meeting of the trust held earlier that day. BANZAT will prepare the next draft of the policy which will be sent out for further consultation by the beginning of next year. The goal is to finalise the accreditation process at BANZAT's meeting on 17 March 2015.

Paul then read the resolution adopted at the meeting of BANZAT held earlier that day.

That BANZAT reaffirm its commitment to developing a professional accreditation process for braille producers;

That all contributors be thanked for their thoughtful comments on the draft of Policy 7 distributed in July;

That the subcommittee revise Policy 7 taking into account the feedback received, circulating drafts to trustees for further comment;

That costings for implementing and maintaining the accreditation process be obtained;

That an updated draft of Policy 7 be distributed to stakeholders for comment and possible further revision;

That a communications strategy be developed to promote accreditation to readers, producers and purchasers of braille; and

That every effort be made to finalise Policy 7 by the March 2015 BANZAT meeting.

Chairman Maria invited comment from the floor.

On behalf of Blind Citizens NZ, National President Clive Lansink said that Blind Citizens is very much in favour of accreditation. We realise the detail has to be worked out, that the process must be easily understood and that it is not onerous. We commend BANZAT for this initiative and for continuing to do the work. We feel that professionalising braille producers will put them alongside sign language interpreters, mediators, lawyers and the like. BANZAT has to find a scheme that works. To see braille become a profession in a world of individualised funding will improve standards of braille in the future.

10  New business

Social media

Trustee Lisette Wesseling reported on the decisions taken at the earlier meeting that day about establishing a presence for BANZAT on social media. She and trustee Paula Waby will be working to set up a Facebook page and possibly a Twitter feed. BANZAT recognises that it is especially important to engage with younger braille users. Lisette noted with pleasure that one piece of feedback on the accreditation draft policy came from a young tertiary student braille user.

Chairman Maria acknowledged that this was one part of BANZAT's efforts with regard to succession planning.

“The Essentials of Braille Formatting”

Retiring trustee Janet Reynolds spoke about “The Essentials of Braille Formatting”. This BANZAT publication, signed off at the earlier meeting that day, is about how to lay out readable braille documents. It gives the guidelines against which braille producers working in New Zealand will be accredited. It will be available shortly on the BANZAT website for download in print and braille

11  Vote of thanks and Closure

Chairman Maria thanked everyone for their attendance at the meeting and for their interest in braille.

The meeting closed at 3:52pm.

NOTE: These Minutes were confirmed at the Annual General Meeting 27 held on 8 September 2015.

Chairperson Maria Stevens
Date
Attachment A: Chairman's Report

The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Annual Report

Year ending 30 June 2014

Introduction

It is interesting to note that BANZAT has been in operation for four years now and to look back on work which has been completed and to think about work we still have to do and what shape this will take in the future.

BANZAT's purpose is to set standards and to make rulings on braille code usage within New Zealand, maintain awareness and consistency with current international developments in all braille codes, accredit practitioners involved in braille production, promote braille as the prime literacy medium for blind people and promote best practice in teaching, acquisition and distribution of braille.

Listed below are the Policies developed and finalized:

Policy 1: Observer Attendance at Trust Meetings

Policy 2: Voting by email

Policy 3: Voting at meetings of Australian Braille Authority by BANZAT delegate

Policy 4: Funding of projects by BANZAT

Policy 5: Hall of honour

Policy 6: Trustee appointment process

BANZAT has been working on Policy 7 Accreditation for Braille Producers. This document has been out for consultation and BANZAT appreciates the thoughtful feedback received. This is one of the most important issues BANZAT has to deal with and it will influence the future quality of braille production in New Zealand.

Hall of honour

With the finalizing of Policy 5 Hall of Honour, three names were put forward to go in to the Hall of Honour. They were Stephanie Conn (braille transcriber with mathematics and teaching background), Dorothy Silvester (long serving volunteer braille transcriber also with a mathematics teaching background) and Terry Small (lifelong braille user and braille advocate). More information can be found on the BANZAT website. This is an exciting initiative and one which will record some of New Zealand's braille history.

Standards and accreditation

The Unified English Braille Manual New Zealand Edition August 2013 is updated to reflect feedback and comments received from people who have recently worked through the manual.

The BANZAT website is now well established, with links to braille manuals and information about BANZAT activities.

The Hitchhiker's Guide to UEB was developed in 2007 as a quick memory jogger to support teachers, learners and families through the first phase of transition to UEB in New Zealand. Working collaboratively with BLENNZ (Blind and Low Vision Education Network NZ) and RNZFB (Royal New Zealand Foundation of the Blind), (now known as the Blind Foundation) staff, this valuable resource has undergone an update and is available in print and braille.

BANZAT has developed a booklet called “The Essentials of Braille Formatting”. The rules for properly formatted braille are accompanied by examples in print and braille as well as helpful hints for users of the Duxbury Braille Translator program. It includes advice for transcribing menus, agendas, lists, Māori and much more. It is planned to put this publication on the BANZAT website.

For the 2013 year the Trans-Tasman Braille Proficiency examination was sat by 19 candidates. 12 passed, 10 failed, 2 passed with high distinction, 1 passed with distinction, 3 passed with credit, 6 passed. The Highest score was 100 percent and the lowest score was less than 35 percent.

As this examination jointly run by Australia and New Zealand has been managed for six years, a meeting has just been held to review an make any changes recommended by our two countries.

International Links

New Zealand is represented on the International Council on English Braille (ICEB) committees as listed below:

Executive Committee: Mary Schnackenberg and Maria Stevens

Public Relations Committee: Maria Stevens

UEB Code Maintenance Committee: Maria Stevens

UEB Training and Implementation Materials Committee: Marion Satherley

Braille Technology Committee: Mary Schnackenberg

Music Braille Committee: Moya Michalakis

Certification Committee: Maria Stevens

Signage Committee: Lisette Wesseling

There are also experienced braille users on these lists with observer status and much of the work of ICEB is done via email.

BANZAT was pleased to host the ICEB Executive meeting in Auckland on 22-24 May and to have overseas attendees take part in BANZAT's meeting on 25 May.

Braille Activities

Following the success of the braille poetry competition in 2013, BANZAT worked with BLENNZ to offer a braille competition for the younger students this year with a theme of “My Favourite Things”.

The number of companies asking RNZFB for advice on how to include braille on their business cards or other promotional material is also on the increase.

The Letters from Santa again received funding from New Zealand Post, who agreed to fund up to 50 braille letters and the entire cost of the print letters. This once again demonstrated their commitment to braille/large print.

Conclusion

I wish to acknowledge with appreciation the dedication and hard work of the members of BANZAT. As our braille users move through their educational journey with a wide range of devices to access braille it is pleasing to note that our work will benefit braille users now and in to the future.

Maria Stevens

Chairperson

Attachment B: Treasurer's Report

The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Financial Report for the year ending 30 June 2014

I am pleased to present the financial report for the year ending 30 June 2014.

The Trust wishes to thank the Blind Foundation most sincerely for its financial support towards the running costs of the Trust.

Thanks are also due to the organisations that helped BANZAT to host the executive meeting of the International Council on English Braille (ICEB) in May 2014. ICEB paid for the meeting room and catering, Blind and Low Vision Education Network NZ (BLENNZ) hosted a concert and dinner and the Blind Foundation hosted a dinner and provided transport.

I now present the Statement of Financial Performance and the Statement of Financial Position for the period from 1 July 2013 to 30 June 2014.

These figures are all GST exclusive but the balance of GST received is included as an asset. Invoices received but not yet paid on 30 June are shown as sundry debtors.

The closing equity of $6,718.84 is carried forward into the current financial year.

The accounts are being reviewed by Alison Tunley, Finance Manager of the Blind Foundation, and her review letter will be presented at the meeting along with any adjustments.

Figures from these accounts will then be used to complete the annual return for the Charities Commission.

Janet Reynolds

Acting Treasurer

September 2014

The Braille Authority of New Zealand Aotearoa Trust

Statement of position as at 30 June 2014

	
	2014
	2013

	Previous net equity
	$5125.23
	$2642.32

	Plus surplus/deficit
	$1593.61
	$2482.91

	Gives current net equity
	$6718.84
	$5125.23

	Assets
	
	

	Society cheque account
	$6615.05
	$5976.28

	GST receivable
	$782.29
	$167.03

	Total assets
	$7397.34
	$6143.31

	Less Liabilities
	
	

	A I Comms
	$678.50
	$345.00

	Braille Authority of North America
	$0.00
	$673.08

	Total liabilities
	$678.50
	$1018.08

	Total retained earnings
	$6718.84
	$5125.23


The Braille Authority of New Zealand Aotearoa Trust

Statement of performance for the year ending

30 June 2014

	
	2014
	2013

	Income
	
	

	Grants
	$8300.00
	$8300.00

	Donations
	$0.00
	$100.00

	Total income
	$8300.00
	$8400.00

	Expenses
	
	

	Administration
	$3745.00
	$3590.00

	Website
	$32.00
	$32.00

	Membership fees
	$1255.11
	$1314.12

	Travel air fares & taxis
	$1258.55
	$788.05

	Catering and room hire
	$390.73
	$0.00

	Miscellaneous
	$25.00
	$192.92

	Total expenses
	$6706.39
	$5917.09

	Final surplus/deficit
	$1593.61
	$2482.91


Letter from the reviewer

NOTE from the Treasurer: the text of the letter from the reviewer is below. The print letter is signed.

The Trustees

Braille Authority of New Zealand Aotearoa Trust (BANZAT)

351 Omokoroa Rd

Omokoroa 3114

Western Bay of Plenty

29 August 2014

Dear Trustees

I have reviewed the accounts of BANZAT for the year ended 30 June 2014 as presented to me. I have found them to be materially correct in content and presentation, and have not identified any issues with the financial statements.

Please note that my review does not constitute an audit.

Yours sincerely

[Signed]

Alison Tunley, CA

Finance Manager, RNZFB


