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The Braille Authority of New Zealand

Aotearoa Trust (BANZAT)

Policy 2

Voting by Email

Adopted at Meeting 6, 13- Sep-2011 (Res. 6-6)

Votes by email are reserved for subjects that are largely procedural matters or for items which have been discussed at a face-to-face meeting and need a fairly simple exchange of emails to resolve. The following steps are intended to ensure that straightforward items can be dealt with between meetings and that they are recorded in the Minutes of the meeting following the email vote.

1  Motion moved by one trustee, seconded by another trustee and accepted by the Chair. Preparing the motion and finding a mover and seconder can be by email of the group of trustees or by email or other conversations among individual trustees.

2  Chair sends an email to the BANZAT group, the subject of which begins "Vote Request:" states the motion, names the mover and seconder and puts a time limit on the vote, usually one week or two weeks.

3  Secretary keeps track of the votes and after the time limit sends a message to the chair with the vote results.

4  The chair then sends an email to the BANZAT group with the vote results.

5  The Secretary reports the resolution and vote result in the Agenda of the next meeting of BANZAT as follows:

"That the resolution adopted by email as follows (insert resolution) be recorded in these Minutes of the Braille Authority of New Zealand Aotearoa Trust."

Mover, seconder, resolution number.

