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The Braille Authority of New Zealand Aotearoa Trust






1 December 2025


To: Braille Transcribers
New Zealand






Update to Essentials of Braille Formatting

The Braille Authority of New Zealand Aotearoa Trust (BANZAT) is seeking Requests for Proposal to update Essentials of Braille Formatting. Print and Braille formats of Essentials of Braille Formatting are on the BANZAT website at https://www.banzat.org.nz/publications/braille-codes-and-formats.

Applications close on Friday 23 January 2026.

Background

In the mid 1960s, New Zealand took the decision to follow American textbook standards, today set by the Braille Authority of North America. In March 2024, following a review of this position, BANZAT confirmed it would continue with the North American textbook format standards.

Published in August 2014, Essentials of Braille Formatting was developed by BANZAT for the New Zealand environment.

It covers letters, agendas and minutes, accounts, the treatment of tables and print page indicators and tables of contents, as well as BANZAT's rules for the transcription of Te Reo Māori. Guidance is given about copyright and cataloguing and the handling of print errors that producers might encounter.

Why Update?

Over recent years, government and non-government organisations have produced many documents for their websites. These documents are usually less than 3,000 words in length and have a shelf life of perhaps less than a year. Production at speed is crucial if users are to read them alongside sighted peers. The goal is to explore whether production times and costs can be reduced without compromising quality access to the original print on the website and/or on paper.

In 2020 the New Zealand Copyright Act 1994 was amended. Section 69 contains new provisions to facilitate New Zealand's ratification of the Marrakesh Treaty. A brief reference to this copyright update is needed in the Essentials of Braille Formatting. A new provision tells producers to “make an accessible format copy that respects the integrity of the original work, as far as is reasonably possible and taking into account changes needed to make the work accessible in the alternative format”.

BANZAT has also been asked to consider the needs of ākonga learners of Braille and whether current format practices should be updated. Recent modifications to the curriculum have had a significant impact for Braille learners as resources become increasingly more picture and diagram-oriented, with less emphasis on text-based content. This creates challenges for transcribers to decide whether to follow the print exactly or modify the Braille for clarity when reading. For consistency, guidance needs to be established to ensure that Braille learners have the same information as their sighted peers without additional complexity introduced by these changes.

In updating this document, BANZAT will follow the ICEB practice of using Unicode characters for all the simulated Braille examples. This works equally well for Braille readers using screen readers and sighted readers of simulated Braille.

Stakeholder Engagement

We expect the successful applicant will have the skills to facilitate or work with a facilitator to hold some meetings with interested end users to test samples of Braille formats and provide feedback about potential changes.

BANZAT will work with the successful applicant to develop facilitated stakeholder engagement and organise face-to-face and online meetings, recruiting interested Braille-reading participants.

Your Skills and Experience

BANZAT wants to hear from transcribers who:

• Have the latest version of the Duxbury Braille Translator (DBT);
• Have the latest version of Microsoft Word, Office 365;
• Hold the Trans-Tasman Certificate of Proficiency in UEB or its equivalent;
• Have been transcribing Braille in New Zealand for at least three years;
• Are able to produce the revised Essentials of Braille Formatting in both print and Braille; and
• Are able to facilitate or work with a facilitator to engage with trustees and end users to test samples of Braille formats and provide feedback.

Your Application

From you, BANZAT would like a Request for Proposal to update Essentials of Braille Formatting. Please include:

• Your qualifications and experience to complete the work;
• Your experience with facilitating meetings;
• Your cost to undertake the work; and
• Your expected completion date for the work.

Further Information

You are welcome to raise any questions you may have with the Chair of BANZAT, Maria Stevens, email chair@banzat.org.nz, or phone 09 266 7109 ext 2011.

You may wish to query Mary Schnackenberg, the Secretary/Treasurer of BANZAT email secretary@banzat.org.nz or phone in New Zealand 0800 226928.

Closing Date

BANZAT looks forward to receiving your RFP by Friday 23 January 2026.

Please address your RFP to Mary Schnackenberg, secretary@banzat.org.nz.

Following Your Application

Trustees will shortlist applications and undertake interviews.

Trustees wish to confirm the successful applicant at its next meeting on Wednesday 11 March 2026. BANZAT aims to launch the updated Essentials of Braille Formatting at the BANZAT meeting on 23 September 2026.

Timeline

26 November 2025 – BANZAT agree RFP document.
1 December 2025 – RFP released.
23 January 2026 – RFP closes and responses received by BANZAT.
5 February 2026 – proposals read, and comments/clarifications collated.
9-23 February 2026 – clarifications addressed by submitters.
11 March 2026, meeting of BANZAT – formal agreement with preferred supplier.
April-May 2026 – Workshops held with end users, teachers, transcribers and trustees.
24 June 2026 meeting of BANZAT – trustees discuss progress with the supplier.
July 2026 – further investigations and discussions as needed.
August 2026 – Draft Updated Essentials of Braille Formatting circulated to New Zealand Braille Stakeholders for feedback.
11 September– Updated Essentials of Braille Formatting placed on BANZAT Agenda for 23 September meeting of Trustees.
23 September – Updated Essentials of Braille Formatting adopted by BANZAT trustees, distributed to New Zealand Braille stakeholders and uploaded to BANZAT website.

BANZAT looks forward to working with the successful applicant, teachers, transcribers and end users to broaden the usefulness and value of Essentials of Braille Formatting.


Mary Schnackenberg

Secretary/Treasurer
The Braille Authority of New Zealand Aotearoa Trust
Email: secretary@banzat.org.nz
Phone: (tollfree) 0800 BANZAT (0800 226928) | Mobile +64 21 983 652
Post: 2/13 Upland Road | Remuera | Auckland 1050 | New Zealand
Website https://www.banzat.org.nz/
The Braille Authority of New Zealand Aotearoa Trust is a registered charitable entity https://www.charities.govt.nz Number CC45306.
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